Selwyn Sports Centre Holiday Programme
Online Booking Process

Please note:

e This is the first time we have implemented the online holiday programme booking system so please
bear with us as we work through improving this system for you.

e The Selwyn Sports Centre team are here to help, feel free to contact us at via email at
Sports.Centre@selwyn.govt.nz or phone on (03) 347 2888

e Children are referred to as ‘Student’ in the online booking process.

e If there are long periods of screen inactivity during the booking process, errors may occur, and you
will need to sign-in again to complete the process.

e Any errors that occur at any point, please send a screenshot along with details of the error and send
to sports.centre@selwyn.govt.nz for us to resolve.

e At any point, you may register and pay for the holiday programme at the Selwyn Sports Centre
reception, we are not able to take registrations over the phone.

Instructions

1. Enter your details in the required fields. Click ‘Next’

Please enter Parent or Responsible person details

First Name :‘

Last Name :‘

Email Address :‘

2. If the following pop-up appears at the top of the screen, this means you already have an account with
the Selwyn District Council (SDC). Select ‘OK’ to continue.
a. if you do not have an account, you will be prompted to add additional details for yourself (not
your child). Click ‘Confirm Registration’.
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3. Enter your log-in details. Click ‘Login’.
a. If you’ve never logged into your account before, for instance, to book a group fitness class or
swimming lesson online, click ‘First time logging in?” and follow the prompts.
b. If you've forgotten your password click ‘Forgot password?’ and follow the prompts.

Sport & Recreation Online Services

If we have your email address on file click here to set your password.

Login below
Username

Enter email

Password

Enter password

First time logging in? Forgot password?

4. Select the location: Your Name (Selwyn Sports Centre). Click ‘Continue Login’.
a. If there are duplicate names, contact the Selwyn Sports Centre on (03) 3472888 to get this
resolved.

Please select the location you would like to log into and press continue.

(Selwyn Sports Centre)

YOUR NAME

Continue Login

5. The following screen should appear. Click ‘Holiday Programs’, located under the ‘Filter Results’ heading.
a. if the below screen doesn’t appear, try logging in again.

Sport & Recreation self service portal

{wHome 4 My Profile ~ 5 Buy Online~ & Book Online ¥ [ Logout

No items in Cart

Browse Classes
Filtel’ Results No classes match your criteria.

@Wweekly Classes

OHoliday Programs

Levels

Apply Filters

Day

Apply Filters

Time Range

E:ANAM - 1N-NNADA



6. The following screen should appear. Click the ‘Book’ tab under the week you’d like to book.

| No items in Cart
Browse Holiday Programs

Select book to select which days to attend

Active Holiday

Jul 32023 to Jul 7 2023

Day Time Vacancies Payment
Monday 9:00 am - 3:00 pm 28 Term
Tuesday 9:00 am - 3:00 pm 28 Term
Wednesday 9:00 am - 3:00 pm 24 Term
Thursday 9:00 am - 3:00 pm 27 Term
Friday 9:00 am - 3:00 pm 28 Term

Book

Girls On The Go
Jul 10 2023 to Jul 13 2023

Day Time Vacancies Payment
Monday 9:00 am - 3:00 pm n Term
Tuesday 9:00 am - 3:00 pm 30 Term
Wednesday 9:00 am - 3:00 pm 25 Term
Thursday 9:00 am - 3:00 pm 27 Term
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7. The following screen should appear. Select the tick box next to the child you want to book into the
holiday programme, located above the ‘New Student’ button. Click ‘Add to Cart’.
a. If your child’s name doesn’t appear, click the ‘New Student’ button to create them an account in a
separate pop-box. Click ‘Save student’ when complete.

Add Student Booking ®

I All form fields are required.
- -
Day Monday
9:00 am - 3:00 pm
Level Active Holiday
Type HOLIDAY PROGRAMME

l Payment Term
Term 2023 July Holiday Block 1 (Jul 3 - Jul 7)
1 Book Myself O

CHILD NAME [

New Student

w

Cancel

d Add to Cart



8. Select the days you want your child to attend and click ‘Add to cart >>". You will then be taken to the

payment screen.

Add to cart Checkout: 1 items in cart

This program allows you to select which days you want to attend

Day
Monday
Tuesday
Wednesday
Thursday
Friday

Student Details

CHIID NANMF

Times Level Payment Add To Cart
9:00 am - 3:00 pm Active Holiday Term ]
9:00 am - 3:00 pm Active Holiday Term ]
9:00 am - 3:00 pm Active Holiday Term O
9:00 am - 3:00 pm Active Holiday Term O
9:00 am - 3:00 pm Active Holiday Term

9. If you wish to make additional bookings, click ‘Continue Shopping’ and complete steps 6 onwards. If
you’re ready to checkout, ensure all the details are correct, read the terms and conditions, check ‘I Agree’
and then enter your card details. Click ‘Confirm and Pay’.

Continue Shopping or Checkout below

Class Fees
Dary Times Limvel StartDete  CesseDale  Price Fes{Pra Azt Faymem
500 2mi - 300 pm Girls On The Ga Jul & 2003 Jul @ MGz 000 per cless %000 Term bl
Class Fees
Regeiration Fees
Class FeesPro Rata
Tatel Eilled Todey Ss0.00

il
e
- Inghricuals must comply with the reles.of Sebwyn Sports Centre {550 and the actiities nn by S5C
- Inchnicuals must sc mth coertesy, honesty and respec towerds ather wsers ot =l mes.

- & briefing will tzloz place each moming regercing the rules of 550 ard the Holiday Pregranme.

- & capy of the rel zble= upan reques

= vers ane neguied to disclose sy health nebried information to 550 or on the 550 Holiday Programne registrtion from upon
ennalment

ur responsbility. Fyou heve 2y guestions or
a caregiver 1o haee Shem examined by & doctor before

5 expechad in comply with all inst

- The parti

- Rerne mwities at any beeel camy an mherent rek of physicel njery. 550 5t will take all re2sonzble me2senes o evaid 2ny
possible injery to these participeting in a set event or activity

Sehwyn District Council, 55C and its Staff do not acoeps ey abligetion,

resparsibility, lizbiity for.

L. Lrex, theft or damage to ar of 2ny personal belorgings whatsoeser
2 Lows, accidert, illness, injury, dearth 1o or of any pleyer, perticipant, visitor, inviies, atiendes ar other person at the S50 ewen? or activity

3 Any maer or thing beyond contrel * S50 Seaff may seek medical attertion for particpants if it & regeired. & treined first-zider will be

Agrez

Amount to bill $40000

Meme on Cand o
Cand Kember
ration Date



10. From here, you will receive a confirmation email. The Selwyn Sports Centre will then email you with an
Additional Information form to collect emergency contact details, authorised to pick-up details, photo
consent and medical information for your child.



