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This Report is due 6 weeks after the conclusion of the event, whether allocated funds were spent or not.

1. Applicant Details

· Name of organisation: Click or tap here to enter text.
· Organisation email address: Click or tap here to enter text.
· Organisation address: Click or tap here to enter text.

2. Contact Details 

Primary Contact Details 
· Contact person: Click or tap here to enter text.
· Role in organisation: Click or tap here to enter text.
· Phone number: Click or tap here to enter text.
· Email address: Click or tap here to enter text.

Secondary Contact Details (if any) 
· Contact person: Click or tap here to enter text.
· Role in organisation: Click or tap here to enter text.
· Phone number: Click or tap here to enter text.
· Email address: Click or tap here to enter text.

3. Grant details

· Event name: Click or tap here to enter text.
· Amount of grant: Click or tap here to enter text.
· Date grant received: Click or tap here to enter text.

Did you spend the grant for the purpose stated in your application? 
☐ Yes			☐ No

Please provide details on how the funds were used: 
	Click or tap here to enter text.     





If the funds were not used for the purpose stated in your application, please explain the reasons and describe how the funds were spent:
	Click or tap here to enter text.     





Did you spend the full grant amount?
☐ Yes			☐ No

If you did not use the full grant, please specify the remaining amount and explain the reasons for not utilising the entire grant. 
As stated in the C213 Community Funding Policy, Section 10.7.7 Grant recipients are required to return any unspent funds to Council within one calendar year of receipt unless there is prior written agreement with Council to carry over such funds for a further specified period. The requirement to return unspent funds does not apply if the amount of unspent funds is less than $100.
	Click or tap here to enter text.     






Did your event achieve its aims and objectives, as stated in your application?
If yes, please explain how these were achieved, including specific examples or outcomes.
If no, please outline the challenges faced, why the aims and objectives were not met, and what changes you would make for future events.
	Click or tap here to enter text.     






How did your event contribute to the funding outcome(s) you selected in your application?
Please provide specific examples. 
	Click or tap here to enter text.     






4. Attendee Details

Count and origin of attendees.
Please ensure that each attendee is counted only once.  For example:
· If a person attends the event on more than one occasion (e.g. on multiple days) please only count them once.
· If a family/friend of a participant is also a volunteer, include them EITHER in ‘Family/friends of participants’ OR ‘Volunteers’, but not both. 
	
	Usual residence of attendees

	
	Selwyn District
	Other
Canterbury
	Other NZ
	Overseas
	TOTAL

	Participants[footnoteRef:2] [2:  Competitors, teams, performers, etc.] 

	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Family/friends of participants[footnoteRef:3] [3:  People travelling with and/or supporting a participant. ] 

	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	General spectators[footnoteRef:4] [4:  People attending the event who are not travelling with and/or supporting a participant.] 

	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Paid event staff[footnoteRef:5] [5:  Directly employed or contracted event staff.  Please exclude venue staff, security, etc.] 

	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Volunteers (not incl. above)[footnoteRef:6] [6:  Unpaid helpers/event staff.] 

	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	TOTAL
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.



5. Benefits for Waikirikiri Selwyn

Please indicate in the table below:
· The percentage of attendees from outside Canterbury that stayed overnight in Selwyn.  For example, if 50% of participants stayed overnight in Selwyn, 30% stayed overnight in Christchurch, and 20% made day trips, then enter 50% in the ‘Participants’ row.
· Number of nights each overnight visitor stayed in Selwyn.
	
	Percentage of attendees from outside Canterbury who stayed overnight in Selwyn
	Number of nights each overnight visitor stayed in Selwyn

	Participants
	 Click or tap here to enter text.%
	Click or tap here to enter text.

	Family/friends of participants
	Click or tap here to enter text. %
	Click or tap here to enter text.

	General spectators
	Click or tap here to enter text. %
	Click or tap here to enter text.

	Paid event staff
	Click or tap here to enter text. %
	Click or tap here to enter text.

	Volunteers (not incl. above)
	Click or tap here to enter text. %
	Click or tap here to enter text.



Describe the leverage opportunities that were provided for Selwyn through this event:
For example, partnering with local clubs for fundraising; engaging businesses by sourcing products or services; hosting workshops or activities at community venues.
	Click or tap here to enter text.




Describe the legacy opportunities that were provided for Selwyn through this event:
For example, fostering repeat visitation, creating long-term community benefits, infrastructure improvements, or developing new business opportunities.
	Click or tap here to enter text.








How was the event marketed? 
i. Please provide an overview of the media exposure received (print, TV, social media, radio, or other).
ii. How did your marketing efforts contribute to attracting visitors to the district? Please share any measurable impacts or outcomes.
iii. Please add attachments to this report, showing media coverage and the use of the Selwyn NZ branding in your marketing material.
	Click or tap here to enter text.     






Would you consider holding this event in Selwyn again? 
If yes, do you have any plans in place, such as a potential location and timeframe?
If no, please explain why not. 
	Click or tap here to enter text.     






6. Budget

What is the final budget for the project?
In addition to completing the table below, please attach a full budget (profit and loss statement) with the income and expenses for the project.
	
	Selwyn District
	Other Canterbury
	Other NZ 
	Overseas
	TOTAL

	Central government funding
	X
	X
	Click or tap here to enter text.	X
	Click or tap here to enter text.
	Selwyn District Council funding
	Click or tap here to enter text.	X
	X
	X
	Click or tap here to enter text.
	Tickets/entry fees
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Exhibitor fees
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Commercial sponsorship
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Other income[footnoteRef:7] [7:  Including non-government grants/funding] 

	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Total income
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	
	
	
	
	
	

	Total expenditure
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.


What percentage of the event profit (or loss) was retained in Selwyn District?
Click or tap here to enter text.%

Please add attachments to this report, such as photos, testimonials, media coverage, if relevant.

Declaration:
☐  I declare that the above information is correct (please tick).
Please fill out this form and return to funding@selwyn.govt.nz 	1
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